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1. O01mue noJ10KeHUus

1.1. CormacHo crt. 23 Koncturyumm PO kaxapli umeer IpaBo Ha
HEMPUKOCHOBEHHOCTh YACTHOW JKU3HHW, JUYHYI0, CEMEWHYIO TaWHy, 3allATy
CBOEH 4YecTH W J0OpOTO HUMEHH, peaiau3alus KOTOpOro oOecrnedyuBaeTCs
nosioxenueM ctT. 24 Konctutyuuu P®, yctanaBnuBaromum, 4to cOop, XpaHeHue,
UCIIOJIb30BaHKUE U PACIPOCTpaHEHUE MH(POPMALIMU O YACTHOW KIZHH JIMIA O6€3 ero
corjacusi He nomyckaercsa. OTHOIICHHSI, CBA3aHHBIE C 00pabOTKOW MEepCOHATBHBIX
JIaHHBIX, OCYIIECTBIIEMON FOPUIMYECKHUMU JIMIAMH C HCIOJB30BAHUEM CPEICTB
aBTOMaru3aluy WM 0€3 UCHOJb30BAHMS TaKUX CPEACTB, €ClIM 00paboTka
NEPCOHAIBHBIX JAaHHBIX 0€3 UCIOJB30BaHUSI TaKUX CPEACTB COOTBETCTBYET
XapakTepy IeWCTBUH (Omepaluii), COBEpPIIAeMbIX C IMEPCOHAIBHBIMUA JAaHHBIMHU C
MCIOJIb30BAHUEM CPEACTB aBTOMATH3ALMH, PEryIupyroTcsa PenepanbHbIM 3aKOHOM
or 27 wmrona 2006r. N 152-®3 "O mnepcoHanmbHBIX gaHHBIX"'. HacTosimee
[lonoxkeHne pa3paboOTaHO B IEJISAX BBIMOJHEHUS YKA3aHHBIX BBIIIE HOPM
Koucturymun P®, B cooTBercTBHM ¢ TpeOOBaHMSAMH  3aKOHOAATEILCTBA
Poccuiickoit ®enepanui ¥ HMHBIX HOPMAaTHUBHBIX TPAaBOBBIX aKTOB B cdepe
00pabOTKH MEPCOHATLHBIX JJAHHBIX

1.2. Hactosmee Ilonoxenue ompenenser NOPsSAOK padOThl (HOTy4eHMS,
00pabOTKH, WCTOJB30BAHUS, TEepenadu, XpaHeHWs W T.JI.) C [EPCOHATbHBIMU
JaHHBIMHA PAOOTHUKOB W TapaHTHH KOH(HICHIIMATHLHOCTH CBEICHHM O PabOTHHKE,
MpEeAO0CTaBICHHBIX PAOOTHUKOM pabOTOAaTENI0; MpaBa pabOTHUKA TI0 3AIIHUTE €ro
MepCOHANBHBIX JaHHBIX; OTBETCTBEHHOCTH JIMI[ 32 HEBBIMOJHEHUE TpeOOBaHUI
HOPM, PETYJIUPYIONMX 00paOb0TKy M 3aIUTy EPCOHATBHBIX TAaHHBIX paOOTHHKA.

1.3. Hacrosmee Ilomoxenue mODKHO OBITH JOBEINEHO OO CBEICHUS
pabOTHUKOB B IOCTYITHOM (hopMme.

2. IloHsiTHE M COCTAB MEPCOHAILHBIX IAHHBIX PA0OTHUKOB
2.1. TlepconanmbHble AaHHbIE pabOTHUKA - HH(OpMaIWs, HE0OXoauMas
paboTomareto B CBI3M C TPYIOBBIMU OTHOIICHMSIMU W  Kacarouasics
KOHKPETHOTO pabOTHHKA.
2.2. K nepcoHabHBIM JJaHHBIM PA0OTHHUKA OTHOCSTCS CJICTYIONTUE CBEICHUS :

bamMummsi, UMs1, OTIECTBO;
oI,

JaTa POKICHHUS,

MECTO POKICHHUS,
I'PaKIaHCTBO;

00pa3zoBaHue, CIICIUATLHOCTD;
CTaX pabOTHI;

e TIpeapIayIee MecTo padoThi;



y4€Hasl CTEIICHb;

COCTOSIHUE B Opake;

COCTaB CEMbH;

aJipec MeCTa KUTEJILCTBA U JOMAIIHUN Tene]oH;

CBEJICHUS O 3apabOTHOMH IJIaTe;

JIaHHBIE TPEBAPUTENHLHBIX U MEPHOJUUECKUX OCMOTPOB;

3a00JIeBaHUs, 3aTPYNHSAIONIME BBITIOJHEHWE PAOOTHUKOM TPYIAOBBIX
(GYHKITNI;

e 00bIe WHBIE CBEICHUSA, C KOTOPHIMH pAa0OTHUK CYUTACT HYKHBIM
O3HAaKOMHUTh  paboTojareiss WIM B  NPEIOCTABICHUU  KOTOPBIX
paboToaTeN0 BO3ZHUKIIA HEOOXOIUMOCTD.

Bce nepcoHanbHbIe MaHHBIE, KacaAIOIIMECs] COCTOSHUS 37I0pOBbsS Pa0OTHHUKA,
OTHOCATCS K CIICHUAJIbHBIM KATCTOPHAM IICPCOHAIIbHBIX JAHHBIX U O6pa6aTBIBaIO’IC$I
B COOTBETCTBUM C YCTAHOBJICHHBIM 3aKOHOJIATEIBCTBOM M MHBIMH HOPMATHBHBIMU
MIPABOBBIMU aKTaMH TPEOOBAHUSIMH.

3. Coop, nesau 00padoOTKHU, 3aIIATA MEPCOHAIBHBIX JAHHBIX
padoTHUKA

3.1. O6paboTKa nepcoHANbHBIX JIAHHBIX OCYILECTBIISETCS:

- IOCJIE TIOJTyYEHUS 3asBJICHUS O COTJIACUU CyOBEKTa IEPCOHANBHBIX TAHHBIX,
COCTaBJICHHOTO TIO YTBEpKIEHHOUW paboromarenem  Qopme, COOTBETCTBYIOIICH
TpeOOoBaHUsIM (peepaibHOTO 3aKOHA, 32 UCKITIOUEHHUEM CITy4aeB, MPEAyCMOTPEHHBIX
4acThio 2 cTtatbk 6 O3 «O nepCoOHANBbHBIX TaHHBIXY;

- TIOCJIC HAMpaBIICHUS YBEAOMJICHHS 00 00pabOTKe MepCOHATBHBIX IAaHHBIX B
OpraH roCyJ1IapCTBEHHOTO Ha/30pa B cepe CBiI3H, MHPOPMAITMOHHBIX TEXHOJIOT Hid 1
MAacCOBBIX  KOMMYHHUKAIMid  TEPPUTOPHUH, 32  HUCKIIOYCHHEM  CJIy4aes,
MPEIYCMOTPEHHBIX 4acThiO 2 cTarbu 22 denepanbHOro 3akoHa «O mepcOHAIbHBIX
TaHHBIX);

- mocine TipubATHS PaboTomareneM HEOOXOAMMBIX Mep IO  3allluTe
NIepCOHATILHBIX JAHHBIX.

3.2. Bce mepcoHanbHBIE AaHHBIE PA0OTHUKA CIEAYET IOJIy4aTh JUYHO Y
paboTtHuKa. Ecnu nepcoHanbHble TaHHbIe paOOTHHUKA, BO3MOXKHO, MOJIYyYUTh TOJBKO
y TPEThE CTOPOHBI, TO PAOOTHHUK JOJDKEH ObITh YBEIOMJICH 00 3TOM 3apaHee U OT
HETO JIOJDKHO OBITH TOJTy4€HO MUCHMEHHOE COTJIaCHe.

3.3. Paboronarens coobuiaeT paboOTHUKY O HENsIX 00padOTKHU NEPCOHATBHBIX
JaHHBIX, TMPEANOJaraéMbIX HCTOYHUKAX M CIOCO0aX TOJYYCHHS IepCOHATBHBIX
JAHHBIX W TOCJICACTBHSAX OTKa3a paOOTHHWKA JaTh MUCBMEHHOE 3asBJICHUE O
COTJIaCHH Ha WX TOJIy4eHHE.

3.4. PabGortomatens ocymiecTBisieT 00pabOTKY MepCOHANbHBIX JaHHBIX
TOJIbKO TIOCJI€ TIOJNy4EeHHUs MHCHhbMEHHOTO COTJacusi CyObeKTa MepCOHaTbHBIX
JaHHBIX HA 00pa0OTKY €ro NepCcoHaNbHbIX JaHHBIX.



3.5. PaboTonatens He MMEET MpaBa Moydarb U 00padaThiBaTh MEPCOHATBHBIC
JaHHbIe paOOTHHUKA O €0 MOJMTUYECKUX, PEIMTHO3HBIX M HMHBIX  YOXKIACHHUIX
M YaCTHOW KWU3HMU.

3.6. PaboTonarens HE MMEET ITpaBa Nody4yarb U 00padaThIBaTh NEPCOHAIbHBIE
JlaHHBIC PAOOTHUKA O €T0 YJICHCTBE B OOINECTBEHHBIX OOBEAMHEHUSX WM €ro
npoCOI03HOM JEATEIHHOCTH, 33  HCKIIOUEHHEM CJIy4aeB, MPEIyCMOTPEHHBIX
dbenepabHBIM 3aKOHOM.

3.7. 3asBnenue o Corjmacuu pabOTHHMKA Ha 00PabOTKYy MEPCOHATBHBIX
JTAaHHBIX HE TpeOyeTcs B CICAYIOUMX CIIydasx:
- 00paboTKa TEPCOHATBHBIX JaHHBIX OCYIIECTBISACTCS HAa OCHOBAHHUH
TpynoBoro koaekca P® wimm uHOTO (heneparbHOTO 3aKOHA, YCTAHABIIMBAIOIIETO €€
LEllb, YCJOBUS TOJYYEHUs] MEPCOHANbHBIX JAHHBIX M KPYr CYOBEKTOB,
nepcoHaNbHbIE JaHHBIE KOTOPBIX MOAJIEKAT 00pabOTKe, a TakKe OMPEAeNSIONIEero
MOJTHOMOY NS pabOTOATENIS;
- 00paboTKa MepCOHANBHBIX JaHHBIX OCYHIECTBIISIETCS B IENSX MUCIOJHEHUS
TPYJIOBOI'O JOTOBOPA;
- 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISICTCS AJII CTaTUCTHYECKUX
WIA WHBIX HAy4dyHBIX I€JIed TPU YCIOBUU OOSM3aTENHLHOTO 00€37IMYUBAHUS
NEPCOHATbHBIX JJAHHBIX;
- 00paboTKa MEepPCOHATBHBIX JAaHHBIX HEOOXOAMMa JJIs1 3alllUThl JKU3HH,
370POBbsSI WJIM MHBIX JKU3HEHHO BAKHBIX MHTEPECOB PAOOTHHKA, €CJIHM TMOIyYCHHE
€ro COorjacHsi HEBO3MOKHO.
3.8. Ilpu mocTtyrienuu Ha paboTy paOOTHUK TPEIOCTABISET MEPCOHATbHBIE
JlaHHbIE O ce0e B IOKYMEHTHUPOBaHHOU (hopme. A UIMEHHO:
® [1acTOPT WJIM UHOM JIOKYMEHT, Y/IOCTOBEPSIFOLLMI JIMYHOCTD;
® TPYIOBYIO KHIDKKY, 3@ MCKIIOYEHHEM CIIy4acB, KOIZa TPYAOBOM JIOrOBOP
3aKITFOYAETCSl BIIEPBBIE WM PAOOTHHK TOCTYNAeT Ha padOTy Ha YCJIOBHSIX
COBMECTUTEIIHCTBA;

® CTPaxOBOE CBUIETENIHCTBO IOCYIAPCTBEHHOTO TIEHCHOHHOTO CTPAXOBaHMS;

® JIOKYMEHTHI BOMHCKOTO y4€Ta — JijIi BOCHHOOOS3aHHBIX W JIMII, TOJICHKAIINX
NPU3BIBY HA BOGHHYO CITYKOY;

® JIOKyMEHT 00 00Opa3oBaHMM, O KBAM(MUKAMHU WIM HAIMYUHU CHCIUATHHBIX
3HAHUH NP TIOCTYIUIEHUH Ha PaboTy, TPeOYIOIIYIO CIelMATbHBIX 3HAHUNA W
CIICIM AJIbHOM TOJITOTOBKH,

® MEIUIIMHCKYIO KHIDKKY,

® CIpaBKa O HAIMYMK (OTCYTCTBMM) CYAMMOCTH, B TOM YHCJIE€ TOTAIlICHHOW W
cHATOM, W (WiK) (hakTa YroJIOBHOTO TPECIICAOBaHUS JIMOO O TpEeKpaIleHU!
YI'OJIOBHOT'O TPECIICIOBAHUS.



3.9. Ilpu 3akimroueHnH TPYAOBOIO JIOTOBOPA U B XOJ€ TPYAOBOM AEATEIIBHOCTH
MOJKET BO3HHKHYTh HEOOXOIMMOCTh B TIPEIOCTABJICHHM PaOOTHUKOM JOKYMEHTOB,
COZICpIKaIIMX ITePCOHANbHBIE JTAHHBIC:

® 0O BO3pacTe JIETEN;

e 0 OEpPEMEHHOCTH JKEHIIMHBI;

e 00 MHBAJIMTHOCTH;

® 0 JIOHOPCTBC;

® 0 COCTaBE CEMBH,

® 0 JIOXOJIC C MPEIBITYIIIEro MecTa paboThI;

® 0 HEOOXOIMMOCTH yXO7a 3a OOJIbHBIM YJICHOM CEMBUY;

e TIpoYNE.

3.10. Iocne Toro, kak OyAeT NPUHSTO pELIEHUE O PHeME PadOTHHUKA Ha PadoTy,
a TakKe B TIPOIECCe TPYAOBOM JEITEILHOCTH K JOKYMEHTaM, COAEpKaIM
MIepCOHANBHBIC JAHHBIC PAOOTHUKA, OYTYT OTHOCUTHCS:

® TPYJIOBOM JOTOBOP U MPHKA3 O TIpHEMe Ha paboTy;

® TIPHUKa3bl O MOOIIPEHHUSAX U B3bICKAHUSIX;

® TIpHKa3bl 00 IBMEHEHNH YCIIOBUH TPYIOBOIO JIOTOBOPA;

e KapTouka yHH(pUIMpoBaHHOW (opMmbl T-2, ytBepkieHHas IlocTaHoBieHMEM

I'ockomctara Poccru o1 05.01.04 Ne 1;
® JIMYHOE JIENIO PaDOTHHKA,;
® JIMIEBBIE CUETa PAOOTHUKOB.

3.11. OOpaboTka mNEpPCOHAJBHBIX  JAHHBIX  Pa0OTHUKA  MOXET
OCYIIECTBIISITBCA  MCKIIOYUTEIHHO B  IEeNsIX oOecmedeHus  coOOAeHUs
TpeOOBaHUI NIEHCTBYIOILETO 3aKOHOJATENbCTBA, WHBIX HOPMATUBHBIX MPaBOBBIX
aKTOB, OOY4EHUH U MPOJIBIKEHHUHU T10 CITy>K0e, 00ecrieueHtst JIMYHOU 6€30MacHOCTH
pabOTHUKOB, OOECIEUECHUs] KOHTPOJIA KOJMYECTBA M KAueCTBAa BBIMOJHIEMO M
paboThl, pa3BUTUSI OpraHU3ALNH, 00ECTedeHHsI COXPAHHOCTU UMYIIECTBA.

3.12. PabGoromarenms TIpH  ONpEACICHHMH OO0BbeMa H  COACP KAHHS
oOpabaThiBaéMbIX IEPCOHATBHBIX JAHHBIX PaOOTHHKA PYKOBOJICTBYETCS
Koncturymmenn Poccuiickoir @enepauuu, TpyaoBeIM  KOIEKCOM, IEHWCTBYIOLIUM
3aKOHOJ1aTeNIbCTBOM, HHBIMA HOPMATHUBHBIMU NIPABOBBIMU aKTaMH.

3.13. 3ammrTa mepcoHaIbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO UX
UCII0JIb30BAHUS wim yTparel oOecneuuBaercs Pabortomarenem 3a  cuer
COOCTBEHHBIX CPEICTB B TMOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM, U
npuHATEIMU PaboTonarenem B COOTBETCTBUU C HUM JIOKAIbHBIMA HOPMAaTUBHBIMU
aKTaMHU.



4. Tlopsinok 00padOTKH NMEePCOHATBHBIX JAHHBIX PA00THHKA

4.1. [lepconanpHpie TaHHbIE PAOOTHUKOB COJIEPIKATHCS B MHGOPMAITMOHHBIX
CUCTEMaxX TNEPCOHAIBHBIX JaHHBIX, NPEACTABISIONMX COOOKW COBOKYITHOCTb
NEpCOHATBHBIX  JaHHBIX, COJIEpXKAIIMXCSA B  0a3e  JaHHBIX, a TaKxke
UHQOPMAITMOHHBIX ~ TEXHOJIOTHH H  TEXHHYECKUX CPEICTB, TO3BOJISIOIINX
OCYILIECTBIAT, O00pabOTKYy TaKMX TIEPCOHAIBHBIX JAHHBIX C HCIOJBb30BAHUEM
CPEICTB aBTOMATH3allMM WIM 03 WCNONb30BaHWS TaKUX CpEICTB. B
UH(POPMAITMOHHBIX CUCTEMaX MEPCOHAIbHbBIE JIaHHbIE MOTYT OBITh pa3MEIICHbI Ha
MaTepHUaATbHBIX, B TOM YHCJIe OyMaKHBIX HOCUTEIIIX (JIMuHas KapTouka (hopmel T-2,
JUYHOE Jiesio paboTHUKAa B oTAene kaapoB MKY «VYmpasnenune obOpazoBaHus» U
T.J.).

4.2. Jloctyn Kk 00paOOTKEe NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB (KaK C
UCIIOJIb30BaHUEM CPEICTB aBTOMATM3alMM, TaKk U 0€3 HCMOJIb30BaHHUSA CpPEICTB
aBTOMATH3aIMK) 00ECTICUMBACTCS B yCTaHOBICHHOM PaboTomareneM mopsiike.

4.3. Konkpernsie o0si3aHHOCTH 10 pabote ¢ UHGOPMAUMOHHBIMU
CUCTEMaMU  TEPCOHAIBHBIX  JAHHBIX H  MaTepUAIbHBIMH  HOCHTEISIMH
uHbOpMAIlMKd, B TOM 4YHCIE C JOKyMEHTaMH, COJEpKalMMHU TepCOHATbHBIC
NaHHble paOOTHUKOB, BO3JAralOTCs HAa COOTBETCTBYIOIIMX COTPYIHHUKOB
PabGoronarens (oThmen, KaapoB, OyXraitepus, pPYKOBOJIUTEIN CTPYKTYPHBIX
NOJIpa3/IeJICHU U T.J1.) 3aKPEIUIAIOTCS B JOJDKHOCTHBIX HHCTPYKITUSIX.

4.4. Pabotra ¢ umHGOPMALMOHHBIMM CHUCTEMaMHU MEPCOHATBHBIX JAaHHbIX,
MaTepHabHBIMA HOCHUTENISIMH, B TOM YHCJIe C JOKYMEHTAIlueH, COJepKaliMu
NepCOHANBHBIE JJAHHBIE PA0OTHUKOB OCYILECTBISIETCS B CTIEIMAILHO OTBEAEHHBIX
JUIA 3TOTO TIOMEINEHUSX: MOMEUICHHs OTIeNia KaJpoB, OyXrajarepuu, IJIAHOBO -
(¢buHAHCOBOTO OT/ENa, CEpBEPHAS U T.JI.

4.5. TpeboBanust kK MeCTy 00pabOTKH MEPCOHATBHBIX JAaHHBIX, B TOM YHCIIC K
CEPBEPHON, o0ecTieunBaroIIue 150, 3alMIIEHHOCTD YCTAaHaBIIMBAIOTCS
PabGortonarenem.

4.6. Ilepedyenp Jml, MMEIOIMX NPaBO JOCTyNA K NEPCOHAIBHBIM JaHHBIM
pabOTHUKOB W 00pabOTKe MX MEPCOHAIBLHBIX JAHHBIX, OMpEACIeTCS MPUKA30M
PYKOBOJIHUTEIISI OPTaHU3 AllHH.

4.7. C nuuamu, JOOMyUICHHBIMH K OOpabOTKe MEepCOHAIbHBIX JaHHBIX
paboTHUKOB, 3akiouaercs CornaiieHue 0 HepasriialeHUH.

4.8. Jluma, nomylieHHbIe B YCTaHOBJIEHHOM MOpsJKEe K 00padoTke
NIEPCOHANBHBIX JaHHBIX, UIMEIOT MPaBO 00pabaThIBaTh TOJHKO TE€ MEPCOHAILHBIC
JaHHbIE PaOOTHHKOB, KOTOPBIE HEOOXOIUMBI Uil BBHINOJHEHHS KOHKPETHBIX
(byHKITHIA.

4.9. PaboTtomaTtenb TpH CO3JAAaHUM M OKCIJIyaTallud WHQOPMAIMOHHBIX
CUCTEM TMEPCOHAIBHBIX JIaHHBIX pPAOOTHUKOB C HCIIOJIB30BAHUEM CPEICTB
aBTOMAaTH3alui 00ECTeYnBaeT MPOBEACHUE KJacCU(pUKAUK HHGOPMAIMOHHBIX
CUCTEM B YCTAHOBJICHHOM TMOPSIIKE.



4.10. Paboromarens mpu CO3MaHUM M IKCIUTyaTallMd WHQPOPMAITMOHHBIX
CUCTEM MEpPCOHAIbHBIX JaHHBIX pPAOOTHUKOB C HCIOJIb30BAHUEM CPEICTB
aBTOMaTU3allMM U 0€3 HUCMOJIb30BaHUSl CPEJCTB aBTOMAaTHU3allud MPUHUMAET BCE
HEOOXOJAMMBIE OPraHU3alMOHHBIE M TEXHUYECKUE MEpbI, O00ECIeUNBAOLINX
BBITIOJTHEHUE YCTAaHOBJICHHBIX JEUCTBYIOLMM 3aKOHOJATEILCTBOM TPEOOBAHUN K
00paboTKe MePCOHATBHBIX JaHHBIX.

4.11. PaboTonarens mpH OCYILIECTBICHUHA 00pabOTKN MEPCOHATbHBIX JAHHBIX
pabOTHUKOB 0€3 MCIOJIb30BaHMSI CPEJICTB ABTOMATU3AIMH BBINOJHAET CICAYIOIINE
TpeOOBaHMS.

4.11.1. Tlpu BeaeHUM >KYpHAJIOB (PEECTPOB, KHUT, HHBIX JOKYMEHTOB),
COJIEpIKaIX MEePCOHATbHBIC TaHHBIC pAOOTHUKOB, HEOOXOUMBIE JJIs1 0OECIICYCHUSI
JesTeIbHOCTH Opranu3anuu, Pabotonarens coOmoaaeT caeayoume yCaoBys:

- HEOOXOIMMOCTh BEIEHHUs Takoro >KypHaia (peecTpa, KHUTH, WHBIX
JTOKYMEHTOB) TIpelycMaTpuBaeTcs Tpukazom PaGoromarens, coaep kaiimm
CBEJICHUS O UMM OOpabOTKM TMEPCOHAIBHBIX JaHHBIX, OCYILIECTBIAEMON Oe€3
UCIIOJb30BaHUs CPEACTB  aBTOMATH3alliM, CIOCOOBI (PUKCAMM U COCTaB
UH(pOpMAIUH, 3alpaliiBaeMoOl y CyOBbEKTOB MEPCOHATBHBIX JAHHBIX, IEPEUEHb JIMII
(MOMMEHHO WJIM MO JIOJDKHOCTSIM), UMEIOIIUX JIOCTYI K MaTepUalbHBIM HOCHUTEIISIM
U OTBETCTBEHHBIX 3a BEACHHE M COXPAHHOCTh KypHaia (peectpa, KHHI'M, HHBIX
JIOKyMEHTOB), CPOKH 00pabOTKH MepPCOHATIbHBIX JIaHHBIX;

- KOIMPOBAHME COJIEPIKAILEICS B TAKUX JKypHaJIax (peecTpax, KHAraX, MHbIX
JNOKyMEHTax) uH(GOpMaMu HE JOIMYyCKaeTrcs, 3a MHCKIIOYEHUEM CIIy4aes,
NPETYCMOTPEHHBIX JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM.

4.11.2. OOpaboTKa NepCOHAIBHBIX JTaHHBIX PAOOTHUKOB, OCYLIECTBIIIEMAs
0e3 HCHOJb30BaHUs CPEICTB aBTOMATH3AIMM, OCYIIECTBISIETCS TakuM 0OpasoM,
YTOOBI B OTHOIICHUU KaXJIOW KaTeropuy MEpPCOHAIBHBIX JIaHHBIX pPaOOTHHUKOB
MOYHO OBLJIO OTNPEJIEIUTh MECTA XPAHEHUS IEPCOHATBHBIX JAHHBIX (MaTepHUaIbHBIX
HOCHUTENIEH) W YCTAHOBHUTb INIEPEUYEHb JIML, OCYLIECTBISIIOMIUX 0OpabOTKy
NEPCOHAIBHBIX JAHHBIX JINOO UMEIOIIUX K HUM JOCTYII.

4.11.3. OOecrnieunBaercsi pa3ielbHOE XpaHEHUE TMEPCOHATIBHBIX JaHHBIX
(MaTepuaIbHBIX HOCHTENCH), 00paboTKa KOTOPHIX OCYIIECTBISICTCS B Pa3IMYHBIX
LEJISX.

4.11.4. Ilpn xpaHeHUH MaTepUaIbHBIX HOCHUTENEH COOJIOAIOTCS YCIOBUS,
00ecreunBaIONe COXPAHHOCTh MEPCOHAIBHBIX JAaHHBIX M HCKIIOYAIOIINUe
HECAHKIMOHUPOBAHHBIN K HUM JOCTYII.

4.11.5. YTOUHEHNE NEPCOHAIBHBIX JaHHBIX PA0OOTHUKA MPU OCYIIECCTBICHUH
ux 00paboTKM 0€3 WCIOJIb30BAHUS CPEJICTB aBTOMATHU3AIIMH TPOM3BOIUTCS IyTEM
OOHOBJICHUS WJIM W3MEHEHMs JAaHHBIX Ha MaTepUaIbHOM HOCHTEJE, a €CII 3TO HE
JIOMTYCKAETCSl TEXHUUECKUMHU OCOOCHHOCTAMHM MaTepUaTbHOTO HOCHUTENS, - IyTEM
¢uKcanu Ha TOM K€ MaTepUAbHOM HOCHUTENIE CBEIEHHM O BHOCHUMBIX B HHX
U3MEHEHHUSIX JIMOO MyTeM HW3TOTOBJIEHHS HOBOI'O MAaTEpUAIBLHOTO HOCHUTENS C
YTOYHEHHBIMU MEPCOHATBHBIMU JJAHHBIMHU.



4.12. Tlepenaua mMEpCOHATBHBIX JaHHBIX paOOTHHKA MOXET OBITh
MIPOM3BE/ICHA TOJIBKO pu  COOJIOICHNN CIICTYIOIINX TpeOOBaHMH,
npeaycMoTpeHHsix cT. 88 TpyaoBoro koxaekca Poccuiickoin denepanuu:

e He cooOmarte nepcoHalbHbIE JaHHbIE pa0OTHHUKA TPEThEMl CTOpOHE 0e€3
MMMICHbMEHHOTO coryacus pabOTHHKA, 3a MCKIIOYCHHWEM CJIydacB, KoOrja
9TO HEOOXOAUMO B NEIIX NPEAYNPEKIASCHUS  yIPo3bl  KIBHH |
370pOBbI0  pabOTHUKA, a TAKXKE B CJy4asiX, YCTAHOBJICHHBIX JICHUCTBYIOIIUM
3aKOHOJATeIbCTBOM.

e He cooOmarp mnepcoHalbHBIC JaHHBIC pPAOOTHHKA B KOMMEPUYCCKHX
1ensax 0e3 ero MMChbMEHHOTO COTJIacHs.

o I[lpenynpenuts nuIl, MOJyYarOIMX TMEPCOHAJIBHBIE JTaHHBIE PA0OOTHHUKA, O
TOM, YTO OTH JaHHBIE MOTYT OBITh HCIIOJH30BaHbI JIMIIb B LEJSAX, IJIS
KOTOPBIX OHU COOOIIEHBI, U TPEOOBATH OT ATUX JIMII MTOJITBEPKACHUS TOTO,
9TO ATO MPaBUJIO COOMOAeHO. JINITa, moTyJarmuye mepcoHanbHbIC JaHHBIC
paboTHHKA, 00s13aHbI COOIIFOIATh PEKUM KOH(DHUICHITNATHHOCTH.

o OcymiecTBISITh Mepenayy NepCoOHaAIbHBIX JaHHBIX pa0OTHUKA B Ipejaenax
OpTaHU3alluU TOJHKO B COOTBETCTBUU ¢ HacTOSIIUM [losioxkeHunem.

e He 3anpammBars wHPOpMaALUIO O COCTOSIHMM 3J0pPOBbsi pabOTHHKaA, 3a
UCKIIOYEHUEM TE€X CBEIEHUM, KOTOpbIE OTHOCATCS K BOIMPOCY O
BO3MOKHOCTH BBITIOJTHEHUS Pa0OTHUKOM TPYAOBOU ()YHKITHH.

e [lepemaBarh mepcoHallbHBIE JaHHBIC  pa0OTHUKA TP ECACTABHUTEISAM
pabOTHUKOB B  TMOPSJKE, YCTAaHOBICHHOM TpPymOBBIM  KOJIEKCOM
Poccuiickoit ®denepanun, Hactosmum [lonokeHueM, ©  OrpaHUYUBATH
Ty nH(pOpMaITIIo TOJIEKO TEMH MEPCOHATBHBIMA JTAHHBIMU
pabOTHUKA, KOTOpHIE HEOOXOJAUMBI [IJI1 BBHITIOJIHEHUS YKa3aHHBIMU
MPEACTABUTEIAMHU UX () YHKIHH.

5. [IpaBa padoTHUKOB NMpU 00padoTKe PaboToAaTe 1eM MmepcoHATbHBIX
AAHHBIX PA00OTHUKOB

5.1. B memax oOecreueHuss 3allldThl CBOUX MHTEPECOB, pPeaM3aly MpaB
U cBoOOA B cepe MepCOHATBHBIX JAHHBIX, PErJaMEHTHUPOBAHHBIX JCHCTBYIOIIM
3aKOHOIaTehCTBOM PaOOTHUKH MMEIOT MPABO Ha:

* ToJHYI0 HHGOPMAIMIO 00 WX MEPCOHAIBHBIX JAHHBIX U 00PadOTKE 3THUX

JTaHHBIX;

* CBOOOJHBIA OECIJIATHBI JOCTYN K CBOWM TEPCOHAIBHBIM JaHHBIM,

BKJIIOYAs MpaBO Ha TMOJy4eHHE KOMUH JH000M 3amucH, coaep KaIieu

NepCcoHalbHbIE  JaHHble  Pa0OTHHKA, 3a  HUCKIIOYEHHEM  CJIy4acs,

PEAyCMOTPEHHBIX (hesiepaibHbIM 3aKOHOM;

* OIpENerIeHHe CBOUX MPEACTABUTENECH sl 3allUThl CBOMX IMEPCOHABHBIX

JIaHHBIX;



* JIOCTYH K OTHOCSIIMMCS K HUM MEIUIIMHCKUM JIaHHBIM C TOMOIIBIO
MEIMILMHCKOTO CIIEHAINCTa IO UX BBIOOPY;

* TpeboBaHHE 00 UCKIIOYEHUU WM UCTIPABICHUU HEBEPHBIX WM HETOJIHBIX
NEPCOHATIBHBIX JAHHBIX, 4 TAKXKE JAHHBIX 0OpaOOTAHHBIX C HapyIIEHHUEM
TpeboBanuii TpymoBoro kojekca, Hactosmiero IlonoxkeHus (mpu  OTKaze
paboTonarens UCKJIIOYUTh WM MCHPAaBUTh MEPCOHAIbHBIE  JaHHbIE
paboTHMKa OH  KMEEeT TMpaBO 3asiBUTb B  IMHUCHBMEHHOW Qopme
paboTomarenno 0 CBOEM HECOTJIACHH C COOTBETCTBYIOUIMM  00OCHOBaHHEM
TAaKOTO HECOIJIacus; TMEpPCOHAIbHbIE JaHHbIE OIICHOYHOTO XapakTepa
pabOTHUK HMEET TMpaBO JIONOJHUTH 3asBJICHUEM, BBIPAKAIOIIUM €r0
COOCTBEHHYIO TOUKY 3pEHU);

* TpeboBaHHE 00 M3BEIIEHUH pPA0OTOJATENIEM BCEX JIMI, KOTOPbIM paHee
OblIM  COOOIIEHbI HEBEpPHbIE WM HEMOJHbIE MEePCOHAIBHbIE JaHHbIE
paboTHHKA, 000 BCEX MPOM3BEACHHBIX B HHUX HCKIFOUCHUSX, MCIPABIICHHUSIX
WU JIOTIOJTHEHUSX;

* o0xaJoBaHKe B Cy/ JIOOBIX HEMPAaBOMEPHBIX JEHCTBUHN Win Oe31eiCTBUS
paboToaarens mpu 0OpadOTKE M 3aIUTE €ro TMEPCOHATBHBIX TAHHBIX.

6. OTBeTCTBEHHOCTDH 32 HApPYILIEHHE HOPM, PeryJUpyHOImX 00padoTKy 1
3alMTY NePCOHATBHBIX JAHHBIX pa00THUKA

6.1 JIuna, BMHOBHBIE B HApYLWIEHUM HOPM, PETYJHPYIOIIUX MOJYYEHHUE,
00paboTKy ¥  3amUTy TMEePCOHATBHBIX  JaHHBIX pabOTHUKA, HECYT
JHCIUIUTMHAPHY IO, aIMHUHUCTP ATUBHYIO, TPa’KIaHCKO -ITPABOB YIO WIn
VIOJIOBHYKO ~ OTBETCTBEHHOCTh B COOTBETCTBHH  C  JICMCTBYIOIIUMM
3aKOHOJIaTE€IbCTBOM.

6.2 JInna opraHuzanuy, MOJYYMBIIME B YCTAHOBJIEHHOM IMOPSJIKE JOCTYI K
NEpCOHAJIbHBIM JaHHBIM pPaOOTHHWKA, BWHOBHBIE B HAPYUIEHUH HOPM,
PEryJIMPYIOUIMX TOJy4eHHe, oOpabOTKy M 3alluTy MEepPCOHATIbHBIX JaHHBIX
paboTHUKA MPUBIIEKAIOTCS paboTOaTeNeM K JUCIUIIIMHAPHON O TBETCTBEHHOCTH
B Mopsjake mnpenycmorpeHHod cT.192, 193 TpynoBoro koxaekca Pocculickoit
denepannu, B UCKIIOUYUTEIBHBIX CIy4asdX MOJJIECKAT YBOJbHEHUIO IO MOAITYHKTY
B nynkrta 6 wactu nepBoil crtaren 81 TpyaoBoro komekca P — pasrnamenue
OXpaHsEeMOU 3aKOHOM TalHbl (FOCYIapCTBEHHOW, KOMMEPUYECKOU, CIyKEOHOU U
MHOM), CTaBIIEN M3BECTHOW pPaOOTHUKY B CBSI3U C HMCIOJHEHUEM UM TPYIOBBIX
00s13aHHOCTEN.

7. 3aKII0UYHTeIbHBbIE TMOJ0KEHHS

Hactosmee Ilomoxenne BCTymaeT B 3aKOHHYKO CHIY C MOMEHTA
YTBEPIKIACHUS €T0 3aBEAYIOINM YYPEXKICHUEM M JIE€HUCTBYET 0 YTBEPKICHUS
HOBOTO TIOJIOYKEHUS.



IIpunoxcenue 1

K npuKasy om No

COT'JIACHE
pabOTHHKA JIOMIKOJILHOTO 00pa30BaTEIbHOTO YUPEKICHUS
Ha 00pabOTKYy CBOMX MEPCOHAIBHBIX TAHHBIX

H’
(bamummst, uMs, OTIECTBO)
MIPOKUBAFOIIM I
(MeCTO MPOTIMCKH)
macmnopT

(cepusi, HOMep, KeM, KOT/ia BbIIaH)

JIal0 coriacue MpenocTaBUTh (M MPEAOCTaBIATh B JAajbHEHIIEM B CIydyae MU3MEHEHHUS) AJIs pa3MeleHUs
B 0Oase JaHHBIX W JalbHEi el 00paboTKU yKkasamv HauMeHO8aHue OOULKOIbHO20 00pPA308amMeIbHO20
yupeowcOeHus, PactoNoKEHHOTO MO0 aapecy: CBOHM JIOCTOBEPHBIE U
JTOKYMEHTHUPOBAHHbBIE MTEPCOHANILHBIC TaHHbIE:

1. ®amunms, UM, OTYECTBO;

2. Jlata 1 MECTO POXKICHHUS, TPAXKIAHCTBO;

3. [lanHble nacnopTa;

4. JInunyro gororpaduro

5.Cenenust 06 00pa3oBaHUM;

6. Anpec MecTa JKUTENIbCTBA (PErucTpauu 1 gakruyeckuil), Tene GoH;

7. JlaHHbBIE BOIMTETHCKOTO YAOCTOBEPEHUS (1J11 BOJUTETIECH )

8.CBeneHust 0 BOMHCKOM y4eTe;

9.Caeznenust o npodeccuoHaIbHOM 00pa30BaHMM, MOBBIIIEHUH KBaTM(UKAIIMHM, YICHOH CTENeHH,

YIEHOTO 3BaHUS, KBAJIU (DM KAIITMOHHOW KaTETOPUH;
10. CBenenus, palonme MpaBO Ha COLUATIBHBIE JBIOTHI (CHPOTA, WHBAIWJ, YYaCTHUK OOEBBIX
JIEHCTBUH U T.J1.);

11. Pe3ynbraThl NpenBapUTEIbHBIX H MIEPHOTTICCKIX MEAUIIMHCKAX OCMOTPOB.

S cornmacen(a), 4To MOM MEPCOHAJbHBIE AaHHBIE OYAYT HCIOJB30BAaHBI B MLeJIsIX, CBS3aHHBIX C
UCIIOJTHEHUEM TPYIOBBIX OOS3aHHOCTEH, Y4ETOM U OIICHKOM KOJIMYecTBa M KadecTBa Tpylda 6
HauMeH08aHUue OOUIKONILHO20 00pa308amenbHO20 yupedcoeHus, Ha BeCh Mepuoj paboThl, a Takke Ha
YCTaHOBJICHHBIHN MEPHOJI XpaHEHHUSI B apXUBE JOKYMEHTOB, COJIepKAalMX EPCOHANbHbIE JaHHbIE.

S o3HakomieH(a), 4ro o00paboTKa TEpPCOHANBHBIX JAHHBIX BKIIOYAaET B CEOs: IOIydeHHE,
WCIIOJIb30BaHUE, HAKOIJICHHE, OOHOBJICHHE, Tepenady, XpaHeHue, o0e3nnM4nBaHue, OJIOKHPOBAHUE,
YHUUTOXEHUE. S mpeaynpexaeH(a), 4To UMer0 OeCIUIaTHBIN JOCTYN K MOUM MEPCOHAIBHBIM JTaHHBIM U
npaBO Ha TMOJHYIO HHQopManuio 00 wuX cojepkaHuM. S 3asBISAIO, 4YTO HCIIONB30BaHUE U
pacnpocTpaHeHre HHQPOPMaIINH, Kacaro el css MOeH 4acTHOM JKU3HU, HE JOHKHO OCYIIECTBIISATHCS Oe3
MOET0 MUCbMEHHOTO COTJIACHSL.

Sl cornaceH (a) co cienyr MU IEHCTBUSIMHU C MOMMU MTEPCOHATBHBIMU JJTAHHBIMH:

1. O6paboTka MOMX MEPCOHAIBHBIX JAHHBIX B 3alMIIEHHBIX B YCTAHOBJICHHOM MOPSIKE
ABTOMATH3UPOBAHHBIX HHQPOPMALMOHHBIX cHUCTeMax mepcoHalbHbIX JaHHBIX «1C Ilpeanpusitue-
Kanpsi», «1C bByxrantepus»;
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2. OOpaboTKa MOHWX TEPCOHAIBHBIX JAHHBIX B 3alMIICHHON B YCTAaHOBJICHHOM IOPSJIKES
ABTOMATH3UPOBAHHON HMHGOPMAIMOHHOW cucTeMe O00pa30BATENBHOTO YUPEKICHUS «HAUMEHOBAHUE
AUC» (npu nanuuuu).

3. OOpaboTka MOWX TMEPCOHATBHBIX JAaHHBIX, 3ANMIIEHHBIX B YCTAaHOBIICHHOM IOpsKe, 0e3
M CIIOJIb30BAHMS CPEICTB aBTOMATH3AIINH.

JlaHHOE cormacKe MOJKET OBITh OTO3BAHO IOJHOCTHIO HJIM YAaCTHYHO IO MOCH HMHHUI[MATHBE Ha
OCHOBAHHH JIMYHOTO MHUCHMEHHOTO 3asBJICHHS, B T.4. U B CJIydac CTaBIIMX MHE W3BCCTHBIMH (JAKTOB
HapyIIeHUs MOUX MTpaB MpU 00pabOTKe MePCOHATBHBIX JAHHBIX.

« » 20 T.

(o amuch, pacmudpoBKa MO UCH)
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Ipunoosicenue 3

K npuxkasy om

No

JIucT o3HAKOMIIEHU A
C npukazom 00 vyreepxkaeHuu [lonoxkeHus 00 00padOTKe MEPCOHAIBLHBIX JTAHHBIX PAOOTHUKOB

MKJHOY Ne 67 «Kanumowkay 03HAKOMIIEH :

Ne
/11

O3HaKOMJIEH :
JomxHOCTB

IMomnuce

Hara
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